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Welcome
Dear Parent/Carer,

We are delighted that you have chosen Valley Invicta Primary School at East 
Borough. We know how important it is to choose the right primary school for 
your child and we will do everything we possibly can to ensure they thoroughly 
enjoy their educational journey with us.

A strong, positive relationship between a school and a child’s parents is vital and 
we are looking forward to working with you in the coming weeks, months and 
beyond, to ensure your child’s wellbeing and happiness at school.

We hope you will find this parent handbook useful as you prepare your child 
to start full-time education, but if you have further questions or any concerns, 
please do not hesitate to contact us at any time.

Yours faithfully,

All the staff at Valley Invicta Primary School at East Borough
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About our school
School contact details and information

Valley Invicta Prima ME14 5DX

Tel: 01622 754633 

E-mail:office@eastborough.viat.org.uk

Website: www.eastborough.viat.org.uk

To report a pupil’s absence

Please call the school office by 9.00am on 01622 
754633 or send a text message to 01622 320414 stating 
your child’s name, class and reason for absence.

What happens if the school is closed due to 
bad weather?

In the event of a school closure, notification will be 
given on the school website and via Schoolcomms. Local 
radio stations will be notified and you can also check on 
Twitter: @EBVIPS and www.kentclosures.co.uk 

Attendance

Regular attendance is critical if our pupils are to be 
successful and benefit from the opportunities school 
brings them. 

We always celebrate success and good attendance 
is fundamental to a successful and fulfilling school 
experience. Our school actively promotes 100% 
attendance for all of our pupils and we use a variety of 
rewards to promote good attendance and punctuality. 

We recognise that parents and carers have a vital role, 
and a legal responsibility, to ensure good attendance 
and we promise to identify, investigate and work in 
partnership with parents and carers, pupils and other 
agencies to resolve any attendance problems which 
might occur.

Please note, our Attendance Policy can be found on 
our website: www.eastborough.viat.org.uk under the 
Information tab.

Parental Responsibility

Parents and carers have a legal duty to ensure that their 
child, or children, attend school regularly and arrive on 
time. It is all parents’ responsibility to contact the school 
whenever their child is absent and on the first day of 
absence before 9.30am. If this does not happen, then 
the school will contact home to ascertain why the pupil 
is absent. This is a safeguarding issue so that all parties 
know that your child is safe.

Pupils are welcomed on site from 8.45am and 
registration is at 8.55am. All pupils who arrive late must 
report, with their parent, to the school office where 
the reason for lateness is recorded. If a pupil arrives 
after the registers have closed at 9.15am, this will be 
recorded as an unauthorised absence.

Holidays during term time

Our school does not authorise holidays during term 
time. Penalty notices are issued in accordance with Kent 
County Council’s Education Penalty Notices Code of 
Conduct effective from January 2016, as revised in April 
2017. One Penalty Notice is issued per child, per parent.

Leave of absence

The Head Teacher may authorise absence in 
“exceptional circumstances” but this must be requested 
in advance, and agreement to each request is at the 
discretion of the Head Teacher, acting on behalf of the 
Governing Body (Education (Pupil Registration) (England) 
Regulations 2006).

Clubs

We offer a range of activities outside our normal school 
day, provided by staff and external organisations. 
These include a range of sports, majorettes, choir and 
computing, to name but a few. For a full and up-to-date 
list, please see our website:  
www.eastborough.viat.org.uk (click on the Parents tab).



4

School’s Out (wrap-around care)

At Valley Invicta Primary School at East Borough, we also 
offer wrap-around care before and after school with 
our on-site School’s Out Club. For further information, 
please phone 01622 754633 or email
office@eastborough.viat.org.uk 

Teaching and learning

At Valley Invicta Primary School at East Borough, our 
curriculum is designed to stimulate and motivate all of 
our pupils, and to meet their needs in an innovative and 
inspiring way. We are responsive to the objectives of 
the National Curriculum whilst taking account of 
national and global issues. The curriculum is designed 
to help pupils make links in their learning, have a 
greater knowledge and understanding of the world in 
which they are living and help build their confidence.

In the Foundation Stage (Reception), the curriculum is 
organised into areas of learning: the Prime Areas and 
the Specific Areas.

The Prime Areas include: communication and language, 
physical development, and personal, social and 
emotional development.

The Specific Areas include: literacy, mathematics, 
understanding the world and expressive arts and designs.

In Key Stage 1 and Key Stage 2, concepts are taught as 
themes in order to maximise opportunities to increase 
subject knowledge and practise skills.

We strongly believe in an enriched curriculum in order 
to deliver the best opportunities for children to excel, 
learn and demonstrate their interests, talents and skills. 
Through our Trust’s family of schools, we will deliver 
a programme of specialist teaching in specific areas 
of the curriculum, such as music, performing arts and 
languages. In addition, a range of visitors to school will 
further enhance our outstanding offer of opportunities 
for all children across the curriculum.

A snapshot of all schemes of work across the 
curriculum is available on the school website, 
alongside photographs which showcase our learning: 
www.eastborough.viat.org.uk

At Valley Invicta Primary School at East Borough, we 
meet the statutory requirements with regards to the 
teaching of Religious Education, as set out in the 1988 
Education Reform Act. We take care that views on all 
religions or political matters are expressed in a balanced 
way which encourages children to form their own views.

Parents have the right to withdraw their child/children 
from religious education and/or collective worship but 
must put this in writing if they choose to do so.
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Relationships and sex education

The sex education contained in National Curriculum 
science (Key Stages 1 and 2) is compulsory in maintained 
schools. All state-funded schools must have ‘due regard’ 
to the Secretary of State’s guidance on SRE (DfEE, 2000). 

This states that:

•  ‘All children, including those who develop earlier than
average, need to know about puberty before they
experience the onset of physical changes’ (1.13).

•  Children should learn ‘how a baby is conceived and
born’ before they leave primary school (1.16).

Every state-funded school must offer a curriculum which 
is balanced and broadly based and which:

•  Promotes the spiritual, moral, cultural, mental and
physical development of pupils at the school and
of society.

•  Prepares pupils at the school for the opportunities,
responsibilities and experiences of later life.

This is stated in section 2.1 of the National Curriculum 
framework (DfE, 2013a) and relates to duties set out in 
the 2002 Education Act and the 2010 Academies Act.

Parents have the right to withdraw their child from RSE 
if they should wish to do so.

Home learning

At our school we believe home learning is an important 
way of helping to raise our pupil’s achievements. We 
know that home learning requires commitment by 
parents and pupils. The home learning we set will be 
appropriate to your child’s age and stage of learning.

Aims of home learning:

•  To ensure that parents are clear about what their child
is expected to do.

•  To ensure consistency of approach throughout the
school.

•  To use homework as a tool to help to continue to raise
standards of attainment.

•  To improve the quality of the learning experience
offered to pupils and to extend it beyond the
classroom environment.

•  To provide opportunities for parents, children and the

school to work altogether in partnership in relation to 
children’s learning.

•  To encourage pupils and their parents to share and
enjoy learning experiences.

•  To reinforce work covered in class by providing further
opportunities for the individual pupil.

•  To practise or consolidate basic skills and knowledge,
especially in Mathematics and English.

•  To encourage children to develop the responsibility,
confidence and self-discipline needed to study
independently.

•  To prepare Year 6 pupils for the transfer to
secondary school.

Reporting to Parents

Parents are invited to attend two Family Learning 
Conferences during the academic year, in which the 
progress of their child will be discussed. A final end of 
year report will also be issued. Parents can contact their 
child’s class teacher at any time should they be worried 
about their child’s progress or targets.

Behaviour

At Valley Invicta Primary School at East Borough, we 
have high expectations with regards to the behaviour of 
the pupils. Our rule of ‘Be kind, be safe, be the best you 
can be’ is underpinned by a set of core values:

Aspiration, resilience, respect, responsibility, courage.

Pupils and staff are well-rehearsed in what these values 
mean and how to apply them in school.

Our Behaviour Policy is based on a reward and sanction 
system, full details of which can be found on the website.

To support a child, who is finding it a challenge to meet 
our behaviour expectations, we will:

• Praise examples of positive behaviour.

• Remind pupils of expected behaviour.

• Give verbal warnings.

•  Put consequences in place if unwanted behaviour
continues.

• Contact parents.

You can also read our Parent Code of Conduct on our 
school website: www.eastborough.viat.org.uk
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Reward system

Our reward system celebrates children’s achievements 
across the school curriculum. Positive verbal feedback 
is the most common way of recognising children’s good 
effort or behaviour but house points, certificates and 
other rewards are also used. 

Visits

We often take pupils out on local visits in connection 
with their school work. These sorts of visits will take 
place during the normal school day and will be on foot 
or in the school’s minibus. All visits will have appropriate 
staff supervision and cover. 

We ask for your general consent to cover any local visits 
that take place while your child is a pupil at Valley Invicta 
Primary School at East Borough, and this avoids you 
having to complete separate forms for each occasion. 
We will, of course, still inform you if your child is going 
to be out of school.

The form can be found as an insert in the back of this 
handbook. Please complete it and return it to us at the 
earliest opportunity.

While our school staff and helpers will take all 
reasonable care of pupils, unless they are negligent, 
they cannot be held responsible for any loss, damage or 
injury suffered by a pupil during such visits.

If your child needs to take medicines of any kind during 
a local visit, including both prescribed and ‘over the 
counter’ drugs, parents must ensure that these are given 
in advance to the visit leader, along with instructions, who 
will retain them for the duration of the visit.

We ask for consent to any emergency dental, medical or 
surgical treatment that may become necessary during 
the course of the local visit, including administration 
of an anaesthetic or blood transfusion, as considered 
necessary by the medical authorities (please note, this is 
part of the form mentioned earlier). 

If there is a cost or contribution for a planned visit, you 
will receive full details. 

When we arrange visits for our pupils which requires 
the use of transport such as a coach, we will write to 
you in order to provide full details, and to ask that you 
complete a specific consent form for that particular trip.

Medical care

Levels of action include:

•  Treatment on school premises for minor ailments/
accidents - Minor Accident Book.

•  Treatment on school premises with a letter sent
home informing parents of the nature of the incident/
accident - Minor Accident Book.

•  Parents contacted immediately - Accident Book - Trust
informed if sufficiently serious.

•  If parents are unavailable and the injury is considered
to be sufficiently serious then removal to hospital -
Accident Book - Trust informed.

•  If a very serious injury occurs, or there is any
uncertainty about the level of severity, an ambulance
will be called immediately, and parents informed.

There are no legal or contractual requirements for 
teachers to administer medication. Parents will be 
offered the facility of coming in to school. If this is not 
possible, first aid staff will be asked to help. Where 
regular, demanding needs are required to be met, 
special arrangements will be made in consultation with 
the parents and any relevant specialist services.

Healthy Schools and mealtimes

We strongly support the ethos of Healthy Schools and 
ask for parents’ support in order to endorse this. Pupils 
should have a healthy breakfast before school so that 
they are ready to learn and comfortable when they 
arrive at school.

We provide a healthy, cooked lunch, prepared on-site, 
for all pupils who do not bring in their own food. You can 
find full details of the menus on our website. 

A well balanced packed lunch might include items such 
as a sandwich or wrap, a piece of fruit, a yoghurt or 
fromage frais, and a bottle of water. Your child should 
not bring in fizzy drinks.

In our bid to be a Healthy School, we provide free fruit 
or vegetables for Foundation and Key Stage 1 children. 
Key Stage 2 children are allowed to bring in fresh fruit, 
dried fruits or vegetables for morning break. Sugary 
food, including sweets and crisps, are not allowed. At 
Valley Invicta Primary School at East Borough, we believe 
that children need to be encouraged to develop healthy 
eating habits and we will always do our best to be good 
role models for them.
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Uniform

At Valley Invicta Primary School at East Borough, we 
believe that excellent uniform is part of setting high 
academic standards. As a result, pupils will be expected 
to adhere to our uniform requirements at all times. 
This means that uniform must be worn correctly both 
in and out of school. All items of uniform are available 
from our supplier, Pages, with some items available 
from other stores. 

Foundation Stage 

•  Valley Invicta Primary School at East Borough tartan
pinafore dress (Pages Schoolwear) and navy blue tights
or white ankle socks (plain, no frills or bows).

OR

•  Grey pinafore dress (any supplier) and grey tights or
white ankle socks (plain, no frills or bows).

•  Grey trousers/shorts with plain grey socks (any
supplier).

AND

•  One white Valley Invicta Primary School at East
Borough polo t-shirt with a logo for school
photographs or school trips where the pupils are
representing East Borough (Pages Schoolwear).

•  Plain white polo t-shirts for everyday use (these can be
purchased from any supplier but MUST have square
edged collars and no frills).

•  Valley Invicta Primary School at East Borough navy
blue cardigan or jumper with logo (Pages Schoolwear).

Pages also supply our book bags and PE bags. These are 
navy blue with the new school logo on. Please purchase 
both of these as well as any uniform you may need.
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Years 1 – 6 (year 6 from September 2020)

•  Grey trousers/shorts/skirts/pinafores (no culottes).

•  Grey/white ankle socks (no frills or bows) or grey tights.

•  One white Valley Invicta Primary School at East
Borough polo t-shirt with a logo for school
photographs or school trips where the pupils are
representing East Borough (Pages Schoolwear).

•  Plain white polo t-shirts for everyday use (these can be
purchased from any supplier but MUST have square
edged collars and no frills).

•  Valley Invicta Primary School at East Borough navy
blue cardigan or jumper with logo (Pages Schoolwear).

PE Kit

Pupils must have their full PE kit in school at all times.  
PE is a core component of the curriculum and we believe 
is vital to the wellbeing of all children. Valley Invicta 
Primary School at East Borough PE kit comprises of:

• Plain white round neck t-shirt

• Black or navy blue shorts.

• Plimsolls or trainers.

• Black/grey/navy tracksuit.

Please label all items of clothing and personal 
belongings with your child’s name. This makes it much 
easier to return lost property as quickly as possible.

Jewellery and watches

Earrings are not recommended, however, if your 
child has pierced ears, only small, plain stud earrings 
are acceptable in school. Earrings will need to be 
removed on PE days to avoid accidents. In exceptional 
circumstances antiseptic tape can be used as long as 
your child is able to place the tape over their earrings 
themselves. Staff are not permitted to remove earrings. 
If piercings are carried out during the holidays, it is 
preferred that this takes place at the beginning of 
summer so they can be removed by the time they come 
into school.

Other jewellery is not permitted unless it is for medical 
purposes but will need to be removed for PE. A simple, 
standard analogue watch (to support your child in 
learning to tell the time) may be worn in Years 1 to 6, 
but watches with Bluetooth are not permitted.

We recommend all personal effects should be removed 
to avoid accidents. 

Hairstyles

All long hair (defined as shoulder length or longer), 
including long fringes, must be tied back. Extreme 
hairstyles, such as bright colours, sculpted styles and 
patterns shaved into the scalp, are not appropriate for 
the standards or ethos of our school. Please keep these 
styles for the weekends and holidays. We ask that hair 
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decorations such as bows, bands and clips are in school 
colours, or black, and are small in size. 

Make up and nail varnish

These are not allowed while at school, at any time. 

Toys and personal games/belongings

These are not allowed at school. We provide plenty of 
games and play equipment, for the playground and field 
in fine weather, and the classrooms for wet breaks. The 
loss of children’s property causes great distress and 
takes a lot of time for teachers to deal with. Please keep 
these items at home for your child to enjoy.

Media image consent

Occasionally, we may take photographs of the children 
at our school. We may use these images in our printed 
school materials and publications, as well as for displays, 
on social media and on our website.

School materials and publications are generally sent to 
a specific audience and any photographs used in this 
way would not be used with any personal details such 
as names. 

There may also be times when members of the media 
come in to school to take photographs, which include 
our pupils. The manner in which the media use images 
is controlled through relevant industry codes of practice 
and the law. However, given our responsibility to our 
parents and pupils, we will carry out our own checks to 
ensure that broadcasters and press photographers are 
aware of the sensitivity surrounding detailed captioning.

To comply with the Data Protection Act 2018, we need 
your permission before we can photograph or make any 
recordings of your child. You will find a form to complete 
in your information folder. We would ask you return it to 
us at the earliest opportunity.

Parents are welcome to take photographs of their own 
children at awards ceremonies, school concerts/shows 
and sporting events. However, care must be taken not 
to interfere with the smooth running of the event or to 
compromise health and safety. Advice regarding taking 
photographs and videos will be given at the start of all 
school events. 

The images taken events are for your own ‘private’  
use only.

Parents are not permitted to distribute or sell 
photographs of a school event. This would be in breach 
of the 2018 Data Protection Act. The taking of photos or 
videoing with camera phones, without the permission of 
the school – is strictly forbidden.

Data Protection

Privacy Notice - Data Protection Act 2018

Valley Invicta Primary School at East Borough is a data 
controller for the purposes of the Data Protection 
Act. We collect information from you and may receive 
information from your previous schools, Kent County 
Council and the Learning Records Service. 

How we use your child’s personal information

We hold this personal data and use it to:

• Support your child’s teaching and learning;

• Monitor and report on your child’s progress;

• Provide appropriate pastoral care;

•  Support you to decide what to do after your child 
leaves our school;

• Assess how well our school is doing.

This information includes contact details, national 
curriculum assessment results, attendance information 
and personal characteristics, such as your child’s ethnic 
group, any special educational needs and relevant 
medical information. We will be provided with your 
child’s unique learner number (ULN) by the Learning 
Records Service and may also obtain from them details 
of any learning or qualifications you have undertaken.

We are required by law to pass some information about 
your child to the Department for Education (DFE) and, in 
turn, this will be available for the use of the LA.

Once your child is aged 13 or over, we are required 
by law to pass on certain information to providers of 
youth support services in your area. This is the local 
authority support service for young people aged 13 
to 19 in England. We must provide your child’s name 
and parent’s/s name(s) and address, and any further 
information relevant to the support services’ role. 
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However, once your child is over 16, your child (or 
parent(s) can ask that no information beyond names, 
address and your date of birth be passed to the 
support service. This right transfers to your child on 
their 16th birthday.

Would you like to know more about how we process 
your information?

If you need more information about how Valley Invicta 
Academies Trust uses your information or, to see a copy 
of your information, please contact: clerk@viat.org.uk

If you would like to get a copy of the information about 
you that KCC shares with the Department for Education 

or post-16 providers or how they use your information, 
please contact:

Information Resilience and Transparency Team 
Room 2.71, Kent County Council,, Sessions House, 
Maidstone, Kent ME14 1XQ  
dataprotection@kent.gov.uk

You can also visit the KCC website if you would like 
more information about how they use and store your 
information. Please go to:

www.kent.gov.uk/about-the-council/contact-us/
access-to-information

The full version of this Privacy Notice can be found at: 
www.viat.org.uk





Term dates

Photo consent (which includes social media and website)

General school trips and medical consent

www.eastborough.viat.org.uk

@EBVIPS

 Valley Invicta Primary School 
at East Borough

Checklist

You will find the following information inserts, and forms to complete 
and return to us, in the back of this handbook:


